
 

 

Great to be back... 

We take immense pleasure in introducing to you SJB Group, LLC as the DBE/SBE Supportive Services Region A 
Consultant for the Louisiana Department of Transportation. SJB Group is a civil engineering firm in Louisiana 
and is made up of several different divisions, which include Engineering, Surveying, Parks and Planning, and the 
department that we represent, Construction Services. We bring many years of construction and marketing 
experience to share and assist your company in prospering. We have over 15 years of experience and success 
managing DBE Supportive Services Programs for State governments and take pride in providing excellent service 
to our clients. 

SJB Group can assist DBEs in the following areas: 

 By preparing company business cards, profile sheets, and providing information on recommended 
target areas for your marketing efforts. 

 By acting as a liaison between the DBE contractor  and Pr ime Contractor  for  project information and in 
problems occurring on the jobsite. 

 By informing you of upcoming LA DOTD lettings, and project information for  other  agencies 
throughout the state. SJB can assist you in location bid tabulation information as well. 

 By providing guidance on mater ial takeoffs, bid preparation and estimating, project scheduling, and 
planning for projects that DBEs are bidding or plan to bid in the near future. 

 By helping with office computer  operations to include trouble-shooting problems, Internet access and 
software installation, and basic to technical computer training. 

 By assisting in financial areas such as loan and bond package preparations, company financial 
statements, business plan preparation and SBA 8(a) and Hub-Zone certification packages. 

Our goal is to provide you with the tools and resources needed to help you grow and sustain your business.  To 
assist us in addressing your immediate needs, we will be hosting “Breakfast Socials” every Tuesday and Thursday 
of each week.  We welcome your attendance, so please feel free to contact us in advance to RSVP.  In addition, 
we will be searching for DBEs that would like to participate in our ‘Business Development Program”.  Please 
check your monthly newsletter for dates and times.   
 

Kenyatta, Jackie and Grace 
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Dear DBE Firm: 

The Disadvantaged Business Enterprise (DBE) Program is designed to ensure that small minority and women-owned busi-

nesses are able to compete on an equal basis for contracting opportunities within the transportation industry. 

Please take a few moments to complete the survey below in order to properly identify areas of concern.  Your assistance will 

aid in creating common solutions and increase contracting opportunities for all.   

Business Name: ______________________________________________________________________________________ 

Business Address: ____________________________________________________________________________________ 

Business  Email:______________________________________________________________________________________ 

Business Phone No.: ________________   Specialty Areas:  __________________________________________________ 

Do you actively quote LADOTD projects?         Yes □ No  □   

If not, why?__________________________________________________________________________________________ 

Do you bid as a prime contractor □ or sub-contractor □? 

Have you been awarded a LADOTD job?  Yes □ No □ 

Do you plan to actively pursue LADOTD work in the future?  Yes □  No □ 

If not, why: __________________________________________________________________________________________ 

Do you have a Business Development Plan? Yes □  No □ 

If no, would you be interested in participating in our Business Development Program?  Yes □  No □ 

Are you interested in learning more about the DBE Supportive Services Program and what it has to offer? Yes □  No □ 

 

  Please circle the areas of assistance you are interested in being provided                                                                       

 

Accounting & Record Keeping 

 Financial Analysis 

 Accounting Software 

Job Cost Control 

 Preparing Budgets 

 Actual Cost Reports 

Financial Assistance 

 Cash Flow/Working Capital 

 Loan & Bond Packaging 

Scheduling & Planning 

 Plans & Specs 

 Project Scheduling 

Business Management 

 Business Planning 

 Project Management 

 Labor/Bar Chart 

 Material Delivery 

 Estimating/Bidding 

Marketing 

 Marketing Strategies 

 Marketing Plan 

Legal 

 Contract Negotiations 

 Delay Contract 

 Construction Lien Law 

Contract Compliance 

 Federal/State Compliance 

 EEO/Affirmative Action 

Contract Compliance 

 Hardware/Software 

 Other: ___________ 

Please complete and return to SJB Group, LLC  

Email: kenyatta.sparks@sjbgroup.com 

Mail: P.O. Box 1751, Baton Rouge, LA  70821-1751 

Fax: 225-769-3596 

mailto:jdesbordes@sjbgroup.com
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Small Business Resources available through 

Louisiana Economic Development 

The Small and Emerging Business Development Program provides managerial and technical training 

and one-on-one assistance to help small businesses sustain and grow.  

The Louisiana Contractors Accreditation Institute is a six week course that offers small and emerging 
construction businesses critical information about construction management and assists with preparing 
for the business and law portion of the contractors licensing exam.  

 
The Bonding Assistance Program provides guarantees for bid, payment and performance bonds at 
reasonable rates that mitigate risk for the surety company and help small businesses build or expand 
their bonding capacity.  

The Hudson Initiative provides a small business certification that expands opportunities with State 
contracts and procurement. 

The Veteran Initiative provides a veteran owned and service connected disabled veteran owned small 
business certification that expands opportunities with State contracts and procurement. 

Economic Gardening connects growth companies to a team of highly skilled research specialists that 
provide customized information to address a company’s specific growth challenges in areas including 
market research, geographic information systems, and digital marketing.   

CEO Roundtables br ing together  key decision makers from growth companies 10 times over  the 

course of a year for collaborative, growth-oriented roundtable sessions that support a trusting 

environment in which they can safely explore business and personal issues with the guidance of 

experienced facilitators. 

Louisiana Business Connection is a por tal designed to connect major  business projects with 
disadvantaged business enterprises, minority-owned businesses, woman-owned businesses, veteran-
owned businesses, and the other small businesses of Louisiana to promote growth and inclusiveness in 

the state. – Large and small businesses operating in Louisiana may register at no cost and discover 
contract opportunities. 

 

You can visit the highlighted links by pressing “Control” on your keypad and clinking on the 

link. 

If you would like more information about each programs please feel free to contact Ms. 
Stephanie Hartman, the LED Small Business Services Manager, at (225) 342-5677 or 

Stephanie.Hartman@la.gov 

 

 

 

http://www.opportunitylouisiana.com/sebd
http://www.opportunitylouisiana.com/lcai
http://www.opportunitylouisiana.com/bap
http://www.opportunitylouisiana.com/hudson-initiative
http://www.opportunitylouisiana.com/veteran-initiative
http://www.opportunitylouisiana.com/economic-gardening
http://www.opportunitylouisiana.com/ceo-roundtables
http://www.louisianabusinessconnection.com
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 Coronavirus (COVID-19) 
SBA Disaster Assistance in Response to the Coronavirus 

 

The U.S. Small Business Administration is offering designated states and territories low-interest federal 
disaster loans for working capital to small businesses suffering substantial economic injury as a result of the 
Coronavirus (COVID-19). Upon a request received from a state’s or territory’s Governor, SBA will issue 
under its own authority, as provided by the Coronavirus Preparedness and Response Supplemental 
Appropriations Act that was recently signed by the President, an Economic Injury Disaster Loan declaration. 
Any such Economic Injury Disaster Loan assistance declaration issued by the SBA makes loans available to 
small businesses and private, non-profit organizations in designated areas of a state or territory to help 
alleviate economic injury caused by the Coronavirus (COVID-19). 
  
SBA’s Office of Disaster Assistance will coordinate with the state’s or territory’s Governor to submit the 
request for Economic Injury Disaster Loan assistance. 
  
Once a declaration is made for designated areas within a state, the information on the application process for 
Economic Injury Disaster Loan assistance will be made available to all affected communities as well as 
updated on our website below. 
  
SBA’s Economic Injury Disaster Loans offer up to $2 million in assistance and can provide vital economic 
support to small businesses to help overcome the temporary loss of revenue they are experiencing. 
  
These loans may be used to pay fixed debts, payroll, accounts payable and other bills that can’t be paid 
because of the disaster’s impact. The interest rate is 3.75% for small businesses. The interest rate for non-
profits is 2.75%. 
  
SBA offers loans with long-term repayments in order to keep payments affordable, up to a maximum of 30 
years. Terms are determined on a case-by-case basis, based upon each borrower’s ability to repay. 
  
SBA’s Economic Injury Disaster Loans are just one piece of the expanded focus of the federal government’s 
coordinated response, and the SBA is strongly committed to providing the most effective and customer-
focused response possible. 
  
For additional information, please contact the SBA disaster assistance customer service center. Call 1-800-
659-2955 (TTY: 1-800-877-8339) or e-mail disastercustomerservice@sba.gov. 

Link for the SBA Disaster Assistance Funding Programs: 
 https://www.sba.gov/funding-programs/disaster-assistance 

mailto:disastercustomerservice@sba.gov
https://www.sba.gov/funding-programs/disaster-assistance
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Coronavirus Disease 2019 (COVID-19) 

Steps to Prevent Illness 

 
There is currently no vaccine to prevent coronavirus disease 2019 (COVID-19). 

The best way to prevent illness is to avoid being exposed to this virus. 

The virus is thought to spread mainly from person-to-person. 

 Between people who are in close contact with one another (within about 6 feet). 

Through respiratory droplets produced when an infected person coughs or sneezes. 
These droplets can land in the mouths or noses of people who are nearby or possibly be inhaled into the 

lungs. 

Older adults and people who have severe underlying chronic medical conditions like heart or  lung 

disease or diabetes seem to be at higher risk for developing more serious complications from COVID-19 

illness. Please consult with your health care provider about additional steps you may be able to take to 

protect yourself.  

Take steps to protect yourself 

Clean your hands often 

 Wash your hands often with soap and water  for  at least 20 seconds especially after  you have 

been in a public place, or after blowing your nose, coughing, or sneezing. 

 If soap and water are not readily available, use a hand sanitizer that contains at least 60% alcohol. 

Cover all surfaces of your hands and rub them together until they feel dry. 

Avoid touching your eyes, nose, and mouth with unwashed hands. 
 

Avoid close contact 

 Avoid close contact with people who are sick 
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Put distance between yourself and other people if COVID-19 is spreading in your community. This is 
especially important for people who are at higher risk of getting very sick. 
 

Take steps to protect others 

Stay home if you’re sick 

Stay home if you are sick, except to get medical care. Learn what to do if you are sick.

Cover coughs and sneezes 

 Cover your mouth and nose with a tissue when you cough or  sneeze or  use the inside of your  

elbow. 

 Throw used tissues in the trash. 

Immediately wash your hands with soap and water for at least 20 seconds. If soap and water are not 
readily available, clean your hands with a hand sanitizer that contains at least 60% alcohol. 

 

Wear a facemask if you are sick 

If you are sick:  You should wear a facemask when you are around other people (e.g., sharing a room or 
vehicle) and before you enter a healthcare provider’s office. If you are not able to wear a facemask (for 
example, because it causes trouble breathing), then you should do your best to cover your coughs and 
sneezes, and people who are caring for you should wear a facemask if they enter your room. Learn what 
to do if you are sick. 
If you are NOT sick: You do not need to wear  a facemask unless you are car ing for  someone who 

is sick (and they are not able to wear a facemask). Facemasks may be in short supply and they should be 

saved for caregivers.     

https://www.cdc.gov/coronavirus/2019-ncov/specific-groups/high-risk-complications.html
https://www.cdc.gov/coronavirus/2019-ncov/about/steps-when-sick.html
https://www.cdc.gov/coronavirus/2019-ncov/about/steps-when-sick.html
https://www.cdc.gov/coronavirus/2019-ncov/about/steps-when-sick.html
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Clean and disinfect 

Clean AND disinfect frequently touched surfaces daily. This includes tables, doorknobs, light 
switches, countertops, handles, desks, phones, keyboards, toilets, faucets, and sinks. 
If surfaces are dirty, clean them: Use detergent or  soap and water  pr ior  to disinfection. 

To disinfect:  

Most common EPA-registered household disinfectants will work. Use disinfectants appropriate for the 

surface. 

Options include:  

 Diluting your household bleach. To make a bleach solution, mix: 

 5 tablespoons (1/3rd cup) bleach per gallon of water OR 

4 teaspoons bleach per quart of water 

Follow manufacturer’s instructions for application and proper ventilation. Check to ensure the product is 

not past its expiration date. Never mix household bleach with ammonia or any other cleanser. Unexpired 

household bleach will be effective against coronaviruses when properly diluted.  

 Alcohol solutions. Ensure solution has at least 70%  alcohol. 

Other common EPA-registered household disinfectants. Products with EPA-approved emerging 

viral pathogens pdf icon[7 pages] external icon claims are expected to be effective against COVID-19 
based on data for harder to kill viruses. Follow the manufacturer’s instructions for all cleaning and 
disinfection products (e.g., concentration, application method and contact time, etc.). 

 

 

 

 

https://www.cdc.gov/coronavirus/2019-ncov/community/home/cleaning-disinfection.html
https://www.epa.gov/sites/production/files/2020-03/documents/sars-cov-2-list_03-03-2020.pdf
https://www.epa.gov/sites/production/files/2020-03/documents/sars-cov-2-list_03-03-2020.pdf
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Events & Workshops 
 

For the full list of events/workshops please visit:  
https://www2.lsbdc.org/events.aspx 

 
 

 
 
 

 
 

 
 
 

DOTD Letting of 4/08/2020 
 

For more information on lettings or to download         
construction documents, visit:  

http://wwwapps.dotd.la.gov/engineering/lettings/ 
 
 
 

https://www2.lsbdc.org/events.aspx
http://wwwapps.dotd.la.gov/engineering/lettings/
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LA DOTD DBE Program Contact Information 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

What can SJB Group do for YOU? 

SJB Group, LLC can provide free assistance to certified LADOTD DBE firms in the following areas:  

 By preparing company business cards, profile sheets, and providing information on recommended target areas for your 

marketing efforts. 

 By acting as a liaison between the DBE Contractor and Prime Contractor for project information, and in problems occur-

ring on the jobsite. 

 By informing of upcoming LADOTD lettings, and project information for other agencies throughout the state. SJB can 

assist you in locating bid tabulation information as well. 

 By providing assistance and guidance on material takeoffs, bid preparation and estimating, project scheduling, and plan-

ning for projects that DBE firms are bidding or plan to bid in the near future. 

 By helping with office computer operations to include trouble-shooting problems, Internet access and software installa-

tion, and basic to technical computer training. 

 By assisting in financial areas such as loan and bond package preparations, company financial statements, business 

plan preparation, and SBA 8(a) and Hub-Zone certification packages.  

DOTD Compliance Programs  Staff 

Paula Roddy, DOTD Compliance Programs Director 

(225)379-1363 | paula.roddy@la.gov  

Rhonda Wallace, DBE/SBE Program Manager 

(225)379-1762 | rhonda.wallace@la.gov 

Euphemia R Smith, DBE/SBE Certification Program 

Manager 

(225) 379-1775 | euphemia.smith2@la.gov 

Angela Benn, Labor Compliance Program Manager 

(225) 379-1365 | shirley.ard@la.gov 

Keycha Denise Alexander, DBE/SBE Contract            

Administration Program Specialist 

(225) 379-1494 | keycha.alexander-green@la.gov  

Judy Halloran, DBE Contract Administration             

Program Specialist 

(225) 379-1411 | judy.halloran@la.gov 

DBE Supportive Services Staff 

Jackie des Bordes, Program Manager  

Jackie.desBordes@sjbgroup.com 

Kenyatta Sparks, Program Assistant 

Kenyatta.Sparks@sjbgroup.com 

Grace Chatman, Communication Specialist 

Grace.Chatman@sjbgroup.com 

 

 

8377 Picardy Avenue 

Baton Rouge, Louisiana 70809 

Office: 225.769.3400 

Fax: 225.769.3596 

Website: www.SJBGroup.com  

mailto:stephanie.ducote@la.gov
mailto:bonnie.bertrand@la.gov
mailto:bonnie.bertrand@la.gov

